
COLUMBIA POLICE DEPARTMENT

REQUIREMENTS FOR CHAUFFEUR’S LICENSE

FOR FIRST APPROVAL
1. Must be at least (18) eighteen years of age

2. Must have a valid South Carolina driver’s license.

3. Obtain a (10) ten year driving history from the South Carolina Department of
Transportation.

4. Obtain a criminal history report from SLED (South Carolina Law Enforcement Division)
on Broad River Road. See SLED Website information attached.

5. Return completed application. Be sure that it is notarized before you return it to this
office.

6. We will make a Xerox copy of your driver’s license to attach to the application. Driver’s
license must have current address and up to date information. If it is not, we cannot
accept the application.

7. If you are approved for the first level, then we will call you so you can arrange for your
physical.

(DO NOT SCHEDULE YOUR PHYSICAL BEFORE WE CALL YOU.)

FOR SECOND APPROVAL
1. You will receive a physical form that has to be completed by the physician of your choice.

You must use our form for the physical.

2. You will need a TB test. If the physician that does the physical also does the TB test, all they
need to do is write in the results on the bottom of the physical form, sign and date it.  TB
tests are available from the County Health Department.

3. Obtain (2) two recent pictures, 2x2 ½ glossy print.  If you intend to apply for a Fort Jackson
Chauffeurs license, you will need (2) two additional pictures.  The pictures must by full front
view and very clear. (Can be obtained from Post Office or any business that takes Passport
type photos)



4. Once all of the above items are completed, return them to the Records Unit for the final
approval.  We will call you after the license has been signed by the Chief of Police and have
you to bring in the pictures and pay for the license at that time.

5. Chauffeurs licenses will expire on the date of expiration of your South Carolina driver’s
license.  They are valid for the same period as your driver’s license.  Come in and reapply
about (1) one month before your license expires.

6. Fees: Chauffeurs License ($5.00) five dollars per year based on your drivers licenses
expiration date: 1 year - $5.00 2 years $10.00, 3 years $15.00, 4 years $20.00, 5 years $25.00

7. If you have any questions during this process, please contact one of the persons listed below.

Columbia Police Department
Records Unit
1 Justice square
Columbia, South Carolina 29201
803-545-3577
Yolanda Burton or G.R. Steedley


